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MMOJOXKEHHUE
00 arrectauuu corpyaaukos MbOY COI Ne25 um. II.K.Kaneanna
COrJIACHO NPOogeCcCHOHATBHBIM CTAHAAPTAM

1. OBIIUE ITOJIO’)KEHUA

I.1. Atrectauus coTpyaHukoB OpraHuzauuv - 3TO TMPOBOAUMAs B
YCTAHOBJICHHOM 3aKOHOJATEILCTBOM IMOPSJIKE OLIEHKA PE3YJIbTATOB JAEATEIbHOCTH
U OMNpEeNeNIeHUE JIeJIOBbIX Ka4eCTB W KBATU(UKAIMU COTPYJHUKOB C IIEJBIO
BBISIBJICHUS WX COOTBETCTBHS 3aHMMAcMOM JOJDKHOCTH, a TAaKKE€ BO3MOKHOCTHU
TaTbHEUIIIEro CIIY)KEOHOTO TTPOIBUKEHUS.

1.2. ArrtecTtaumu mnoasiekaT BCE KaTErOpuM COTPYAHUKOB OpraHuzanuw,
KpOMe€ yKa3aHHBIX B II. 1.5 nanHoro Ilonoxenus.

1.3. Atrecranus npoBoauTca He yaie 1 pa3za B rog, HO He pexe 1 paza B 4
roja.

1.4. Atrecranus TpuU3BaHa  CIIOCOOCTBOBAaTh  COBEPIICHCTBOBAHHIO
nesitenbHOocTH Opranuzanuu B cdepe moadopa, MOBBIMICHUS KBaTU(UKAIUU U
paccTaHOBKH KaJpOB, OTPEICIICHUIO YPOBHS WX MPo(ecCHOHAIBHOMN MOATOTOBKU U
COOTBETCTBHSI 3aHUMAeMOW JIOJDKHOCTH, a TaKXKe pEHmIeHHI0 Bompoca o
IPUCBOCHHUH COTPYIHUKY KBATU(UKAIIMOHHOTO pa3psia.

1.5. ATtTectanuu He MOJJIekKAT:
- COTPYJHUKH, MpopadoTapiire B OpraHusaluu MEHee Tojia.

He wmorytr ObITh YyBOJIGHBI BCJEACTBHE HECOOTBETCTBHS 3aHUMaeMOU
JIOJKHOCTU WJIH BBITIONHAEMOW paboTe MO pe3ynbTaTaM aTTeCTaIlluu CIEAYIOIINe
pabotHuku (c1. 261 TpynoBoro kogekca Poccuiickoit denepainnn), a UMEHHO:

- OepeMCeHHbBIC JKCHIIUHBL
- JKEHIIIMHBI, HAXOIAIINECS B OTIYCKE 0 YXOAY 3a peOCHKOM;
- JKECHIIIMHBI, UMEIOIIKE JCTCH B BO3pacTe 10 TPEX JIET;

- OJMHOKME MaTepu, BOCIUTHIBalOIIME peOeHka B Bo3pacte 10 14 ner
(peGenka-uHBaIMIa B Bo3pacte 10 18 jier);

- JIpyrue Jiuia, BOCIUTHIBAIOIIME peOeHKa B Bo3pacte 10 14 net (pebeHka-
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MHBaJIuAa B Bo3pacte 10 18 ner) 6e3 marepu.

1.5.1. ATrecranys yka3aHHBIX COTPYIHHMKOB ITPOBOJUTCS HE PaHEE UYEM Yepe3
roJl IOCJIE BBIXOJA M3 OTIYCKAa WM B TEYEHUE IOJa C MOMEHTA NMPUCBOCHUS UM
KBIM(PUKALIMOHHOTO pa3psiia, Ha3HAYEHUS Ha JOJKHOCTh U 1O KOHKYPCY, MOCJe
cAaud  KBaMM(UKAMOHHOTO HK3aMEHA, OKOHYaHUS KYpPCOB  IOBBILICHUS
KBIU(PUKALIUY WU TIEPETIOATOTOBKH.

2. ATTECTALIMOHHA A KOMUCCHA

2.1. O06pa3zoBaHue U COCTaB aTTECTAIIMOHHON KOMHUCCHH.

2.1.1. ArrectauMoOHHass KOMHUCCHUSI COCTOMT W3 MIPEACENATelIsl, 3aMECTUTEIIS
npeacenarens, CeKperaps M 4YJIeHOB  KoMHUccHM. KOIWYEeCTBEHHBIM U
MEePCOHAIBHBIN COCTaB aTTECTAIIMOHHONW KOMHMCCHH, CPOKU M TIOPSIAOK €€ paboThl
YTBEPIKIAIOTCS MPUKA30M  PYKOBOJAMUTENS Opranuzanuu. B COCTaB
aTTECTAIlMOHHOW  KOMHUCCHM  BKJIIOYAIOTCS  NPEACTABUTEIM  KaJpOBOM U
ropuaudecko cimyx6 Opranuzamuu. B coorBerctBuM co cr. 82 TpymoBoro
konekca Poccuiickoi denepanuu npu MPOBEACHUU aTTECTALMUA, KOTOPask MOXKET
MOCTY)KUTh OCHOBAaHUEM JJISl YBOJbHEHHS paOOTHHUKOB B COOTBETCTBUU C 1. 3 4. 1
ct. 81 TpynoBoro koaekca Poccuiickoit denepanuu, B COCTaB aTTECTAIIMOHHOMN
KOMHUCCHUH B 0053aTEIbHOM TMOPSAJKE BKJIIOYAETCS IPEACTABUTENIh BBIOOPHOTO
opraHa COOTBETCTBYIOIICH NEPBUYHOMN PO COI03HOM OpraHU3aIUH.

2.1.2. B 3aBucumocTH OT cHEIU(UKUA JOJKHOCTHBIX 0Os3aHHOCTEH
COTPYIHHUKOB, TOJJICKAIMX AaTTECTAllMd, MOXKET OBITh CO3/1aHO HECKOJIBKO
aTTECTAIIMOHHBIX KOMHUCCHUH.

2.1.3. PykoBogutenr OpraHuzanuy MOXET TMpHUBIEKaTh K pabore
aTTECTAllMOHHOM KOMHMCCHUU HE3aBUCUMBIX 3KcrepToB. OIlleHKa 3KClepTaMu
KaueCTB COTPYAHUKA YYWUTHIBAETCS MPU MPHUHATUU PEHIEHUsS MO0 HUTOraM
aTTECTallUH.

2.2. U3MeHeHHs B COCTaB aTTSCTAIIMOHHOM KOMMCCHUM BHOCSTCS JIHIIOM,
YTBEPAUBIIUM KOMHUCCHIO.

2.3. Ilpencenarens aTTeCTALIMOHHON KOMUCCHUH:
2.3.1. IlpencenarenbCTBYET HA 3aCEIAHUSX ATTECTAIMOHHOW KOMHUCCHH.
2.3.2. Opranusyet padoTy aTTeCTallMOHHON KOMHUCCHH.

2.3.3. Pacmpenensier O0O0A3aHHOCTH MEXIYy YICHAMHU aTTECTALIMOHHOM
KOMMCCHH.

2.3.4. OmnpenensieT MO COMIACOBAHUID C WICHAMH KOMHUCCUU TOPSIOK
pPaccMOTPEHUS BOIIPOCOB.
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2.3.5. Benmer nuyHBII NOpUEM COTPYAHHUKOB, NPOXOASIIMX ATTECTALHUIO,
OpraHu3yeT paboTy YIEHOB aTTECTAallMOHHOM KOMHCCHUU IO PACCMOTPEHHUIO
MIPEIOKEHHM, 3asIBJICHUI U 5Kaj00 aTTECTyeMbIX COTPYIHUKOB.

2.4. B ciy4ae BpEeMEHHOI'O OTCYTCTBUA (00JI€3HH, OTIYCKAa, KOMaHIUPOBKU U
APYTHX YB@KHUTENbHBIX MPUYMH) TNpeacenarens aTTeCTallMOHHOM KOMMCCHH
IIOJJHOMOYMSI Tpejcenaress KOMHCCHMM [0 €ro IOpPYYEHHUIO OCYLIECTBIISET
3aMeCTUTENb IpejcenarTenss KOMUCCUM JUOO0 OJUH M3 WIEHOB aTTECTallMOHHOU
KOMHUCCHH.

2.5. Ilopsimok paboTHl aTTECTAIIMOHHOW KOMUCCHH.

2.5.1. 3aCCI[aHI/I$I aTTCCTaHHOHHOﬁ KOMHUCCHUHN CO3BIBAKOTCA IMPCACCAATCIICM
KOMHCCHH.

2.5.2. 3acegaHue cuuTaeTcs MNPABOMOYHBIM, €CJIM HAa HEM NPHUCYTCTBYET HE
MEHee JIByX TpeTel OT OOLIEro Yncia YIeHOB KOMUCCHH.

3. IOAT'OTOBKA K ATTECTALIUUA

3.1. Comcox mum, TOMJISKAMMUX aTTecTaluud, W TpaduK IPOBEACHUS
aTTECTAIllMM YTBEPXKIAOTCA pykoBojauTesieM OpraHu3aiuv W JOBOJITCS 0
CBEJICHHS KaXJOro aTTeCTyeMOro COTpyJIHMKa He MeHee ueM 3a 30 mHel 10
Hayaja aTTeCTaliH.

3.2. B rpaduke mpoBeeHUS aTTECTAIMN YKA3bIBAIOTCS:
3.2.1. HaumeHoBaHue nojipa3aeaeHus, B KOTOPOM MPOBOJAUTCS aTTECTAIIMS.
3.2.2. JlaTa 1 BpeMs NpOBEACHUS aTTECTAIUU.

3.2.3. Jlata mpeacTaBJIICHHS B aTTECTAIIMOHHYIO KOMHCCHIO HEOOXOJIMMBIX
JTOKYMEHTOB C  yKa3aHMEM OTBETCTBEHHBIX 3a TaKoe MpPEACTaBIICHUE
PYKOBOJMTEIEH COOTBETCTBYIOIIETO MOAPA3ICICHUS.

3.3. OT3bIB (XapaKTepUCTHKA) HEIOCPEACTBEHHOTO PYKOBOIUTEIIS.

3.3.1. He nmo3gnee wem 3a 10 mHe#t mo Havama MPOBEACHUS ATTECTAIIMH B
aTTECTAIlMOHHYI0 KOMHCCHIO TIPEJCTaBISETCS OT3bIB (XapaKTEpUCTHUKA) Ha
MOJJICXKAIIETO aTTeCTAllUh COTPYAHHUKA, TMOANUCAHHBIA €ro HEeMOCPEICTBEHHBIM
PYKOBOJIUTEIIEM.

3.3.2. Ilpu Kaxa01 NOCHEAYIONIEN aTTECTAI[MU B ATTECTAIIMOHHYI0 KOMHUCCHIO
MIPEJICTABISACTCS OT3bIB (XapaKTEPUCTHUKA) O COTPYAHUKE M €ro aTTeCTallMOHHBIN
JIACT C TAaHHBIMM TIPEIBIAYIIEH aTTeCTaIUH.

4. ITPOBEAEHUE ATTECTALIMN



4.1. 3acenanue aTTECTalIMOHHON KOMUCCHHU.
4.1.1. Arrectanns nNpoBOAUTCS B IPUCYTCTBUU aTTECTYEMOIO COTPYAHHUKA.

4.1.2. B cnydyae HEABKM COTpPYJAHHMKAa Ha 3aceJaHUE AaTTECTAllMOHHOMN
KOMHCCUU 0€3 YBaKUTEIbHBIX MPUYUH KOMUCCHS MOXET MPOBECTH aTTECTAIUIO B
€ro OTCYTCTBHE JMOO TMEpPEHEeCTH aTTEeCTalUi0 Ha JIPYyrol cpok, HO He Ooiee
OJIHOTO pa3a.

4.1.3. llopsAmok paccMOTpEeHHs BOIPOCOB, BBIHECEHHBIX Ha 3acelaHue
KOMHCCHUH, ONPENEIIAECTCS MPEACENATENBCTBYIOIUM IO COTJJACOBAHUIO C YJIEHAMMU
aTTECTALMOHHON KOMUCCHUHU.

4.1.4. ArtrecrallmoHHasT KOMHMCCHUSI  pPAacCMATpPUBAET  MPEJCTABICHHbBIC
JIOKYMEHTBI, 3aCJIyIIIUBAeT COOOIIEHUsI COTPYHUKA, a IPU HEOOXOJAUMOCTH - €TO
HEMOCPEICTBEHHOTO PYKOBOAUTENSA, APYTrUX JIMI, YYaCTBYIOUIMX B 3aceIaHuu
KOMUCCHH.

4.1.5. Xona 3aceraHud aTTECTAIMOHHOWM KOMHUCCHUU TMPOTOKOJUPYETCS
CeKpeTapeM WIN OJHUM U3 WICHOB aTTeCTAIlMOHHON KOMHCCHUH.

4.2. OueHka 1esTeIbHOCTH aTTECTYEMOTO.

4.2.1. O6cyxaenne mpodhecCHOHANBHBIX M JTUYHOCTHBIX KaYeCTB COTPYIHUKA
NPUMEHHUTEIIBHO K €r0 JOJKHOCTHBIM OOSI3aHHOCTSIM M TOJTHOMOYHUSAM JOJIXKHO
OBITh OOBEKTUBHBIM U JOOPOKEITATSIIHHBIM.

4.2.2. OueHka JESTEIbHOCTH COTPYJHUKA OCHOBBIBAETCS Ha  €ro
COOTBETCTBUHM KBaTM(UKAIIMOHHBIM TPEOOBAHHUAM IO 3aHMMAeMOW JIOJKHOCTH,
OTIPENICJICHUH €r0 Y4acCTHs B PEIICHUH TMOCTABJICHHBIX IEpPe]] COOTBETCTBYIOUIUM
nojapa3feiieHueM  3ajJad, CJIOXKHOCTH  BBITIONIHIEMOHW WM  paboThl, ee
pe3yAbTaTUBHOCTH. IIpy 3TOM MOKHBI YYUTHIBATHCS MPO(EecCHOHATbHBIC 3HAHUS
COTpYJHHUKA, OMBIT PabOTHI, MOBBINICHUE KBaTW(PUKAIIMK W TEPENOJrOTOBKA, a
TaKk€ B OTHOIICHHH COOTBETCTBYIOIICH TPYINbI JOJKHOCTEH OpPraHU3aTOPCKHUE
CITOCOOHOCTH.

4.3. TlopsimoK NPUHATHS PEIICHUIT KOMHCCHUHU.

4.3.1. Pemenne o0 oreHKe NPO(EeCCHOHANBHBIX W JUYHOCTHBIX KA4eCTB
COTPYIHHKA, a TAK)K€ PEKOMEHIAINH aTTECTAIMOHHOW KOMUCCUHU MMPUHUMAIOTCS B
OTCYTCTBHE aTTECTYeMOTO OTKPBITHIM WM TaWHBIM TOJIOCOBAHUEM, MPOCTHIM
OONBIIMHCTBOM  TOJIOCOB  MPUCYTCTBYIOMIMX  HA  3aceJaHUM  YJICHOB
aTTECTAIMOHHOW KOMHUCCHHU.

4.3.2. Ilpu paBeHCTBE T0OJIOCOB COTPYJIHHMK MPU3HAECTCS COOTBETCTBYIOIIUM
3aHUMAEMOU JTOJKHOCTH.

4.3.3. Ilpoxopsmuii aTTECTAaUMIO COTPYAHUK, SABISIOIIUUACS YICHOM
aTTECTAllMOHHOM KOMHUCCHUH, B TOJIOCOBAHUU HE y4aCTBYET.



4.4. ATTecTallMOHHBIN JIUCT.

4.4.1. Pe3ynpraThl aTTeCTAllMM 3aHOCITCA B ATTECTALMOHHBIN  JIUCT.
ATTECTAallMOHHBIM  JIUCT  TOJIHUCHIBACTCS  MpeJceqaTeseM, 3aMEeCTUTEIEM
npejacenaresns, CEKpeTapeM M 4WieHaMH  aTTeCTallMOHHOM  KOMUCCHH,
MIPUCYTCTBYIOIIMMH Ha 3aCeaHUU U IPUHUMABIIUMHU y4aCTHE B TOJIOCOBAHUH.

4.4.2. ATTeCTOBaHHBIM COTPYAHUK 3HAKOMUTCS C ATTECTAIMOHHBIM JIUCTOM
IO/ POCIIHCh.

4.4.3. B cimydae oTka3a aTTecTyeMOro OT IMOAIWCH aTTECTALIMOHHOIO JINCTA
COCTaBIII€TCA aKT 00 OTKa3e aTTeCTyeMOro OT TOJIMUCH BbIIIEYKA3aHHOIO
JTOKYMEHTA.

4.4.4. AtrecTanMOHHBIN JUCT COTPYAHUKA, MPOLIECAIIET0 aTTECTALMIO, U
OT3bIB HA HETO XPAHATCS B JUYHOM JIEJI€ COTPYIHUKA.

5. PEHIEHMA, IPUHUMAEMBIE 110 PE3VJIBTATAM ATTECTALIUU

51. B pe3yjIbTaTC aTrTeCTalvM COTPYAHHUKY HACTCA OJHA H3 CICAYIOHIUX
OLICHOK:

5.1.1. CooTBeTCTBYET 3aHUMAEMOMN JOJKHOCTH.

5.1.2. COOTBGTCTByeT 3aHHMaeMOU JOJDKHOCTU IIPpHU YCIIOBHHW BBIITOJTHCHHA
peKOMeHIIaHI/Iﬁ aTTGCTaHHOHHOﬁ KOMHCCHHU IIO €TI0 Cﬂy}Ke6H0ﬁ JACATCIBHOCTH.

5.1.3. He cooTBEeTCTBYET 3aHUMAEMOM JTOTKHOCTH.
5.2. PexomMeHaanmu aTTeCcTalliOHHON KOMUCCHUH.

5.2.1. ArtrectaiiuoHHas KOMMCCHSI MO pe3yJibTaTaM aTTeCTalluud BIpaBe
BHECTM Ha paccMOTpeHue pykoBoauTens OpraHuzaluud MOTHUBUPOBAHHBIE
pPEKOMEHJAIMM O TIOBBIINIEHUH COTPYAHUKA B JOJDKHOCTH, IPUCBOCHUU
OUYepEeTHOTO KBATU(UKAIMOHHOTO pa3psiga, 00 M3MEHEHHH Hag0aBKH 32 OCOOBIC
yCIIOBUS pabOTHI (CIOXKHOCTh, HAMPSHXKEHHOCTh, CIEIUATBHBIA PEXUM PabOThI), O
BKJIIOYEHUHU B PE3€PB HA BBIIBHKEHUE HA BBHIIIECTOSILYIO JOJKHOCTb.

5.3. Pemenusi, npuHUMaeMble pykoBoauTeneM OpraHuzaiuu.

5.3.1. Pe3ynbprarel aTTecTauuMu COTPYAHHUKA MPEICTABISIOTCA PYKOBOIUTEIIO
Opranuzanuu He mo3Hee YeM yepe3 / JTHEW MOcie ee MPOBEACHUS.

5.3.2. PykoBoautenp OpraHu3anud ¢ YYE€TOM pPe3yJbTaTOB AaTTECTALUU
MIPUHUMAET PEIICHUE:

- O IIOBBIICHUHU COTPYAHHUKA B JOJIZKHOCTH,

- O MINPHUCBOCHHU COTPYAHHUKY B YCTAHOBJICHHOM IIOPAAKEC OYCPCAHOTO



KBIM(PUKALIMOHHOTO pa3psiaa;

- 00 W3MEHEHHMU HaN0aBKU COTPYJHUKY 3a OCOObIE YCIOBUS pPadOThI
(CII0)KHOCTh, HAITPSHKEHHOCTD, CIIEUATBHBIN pexuM padoThl);

- O BKIIOYCHHH COTPYIAHHKA B PE3CPB Ha BBIIABUIXCHHC Ha BBIIICCTOANIYIO
JOJDKHOCTBD.

5.3.3. CoTpyaiHMK B cJy4ae TMpU3HAHUA €ro HE COOTBETCTBYIOIIUM
3aHUMaeMOW JOJDKHOCTH HAMpAaBJISETCSd Ha TOBBINICHUE KBaTU(UKALIMK WU
NEPENOAroTOBKY JIMOO0 C €ro corjacusi NepeBOUTCS Ha APYTYIO TOJKHOCTb.

5.3.4. Ilpm oTkaze COTpPyIHHKAa OT TMOBBIIIEHUS KBadu(UKALINH,
NEepPEenoArOTOBKM WJIM TepeBoJia Ha JPYTYK JIOHKHOCTh  PYKOBOJUTEIb
Opranuzanuu BOpaBe NPHUHATH pelieHue 00 YBOJBbHEHUH COTPYJAHUKA B
COOTBETCTBUH C JICCTBYIOIIUM 3aKOHOJIATEIIbCTBOM.

5.4. Cpoku NpUHSTUS PEIIEHUN MO pe3ysibTaTaM aTTeCTAIUU.

5.4.1. Pemenusi, mnpemycmoTpeHHble m. 1. 5.3.2 - 5.3.4 HacrosIero
[TonoxeHus1, MPUHUMAIOTCS pyKoBoauTeleM OpraHu3aluy He MO3Hee YeM depes
3 IHS CO JHS aTTECTAIMH COTPYIHUKA.

5.4.2. Tlo ucreuenun ykazaHHoro B 1. 5.4.1 Hacrtosero IlonoxxeHust cpoka
YMEHBIIICHHE COTPYIHUKY HaJI0aBKU 3a 0COObIE YCIOBUA PalbOTHI (CIOXKHOCTH,
HANPSDKEHHOCTh, CIIELUAJBbHBIM PEXUM paboThl), TEPEeBOJ €ro Ha JAPYryIo
JOJPKHOCTh WJIM  YBOJBHEHHE 10 pe3ylbTaTaM JIaHHOW aTTecTalluk He
JIOITYCKarOTCSI.

5.5. TpynoBbeie cnophl, CBSI3aHHBIE C AaTTECTALlMEW, PAaCCMATPUBAIOTCS B
COOTBETCTBUHM C JIEUCTBYIOLIMM 3aKOHOAATEIBCTBOM O MOPANKE PACCMOTPEHUS
TPYAOBBIX CIIOPOB.

5.6. ATTecTallMOHHAsE KOMHUCCHUSI (KOMUCCHHM) TOTOBUT UTOTOBBIA OTYET MO
yctaHoBieHHoON (opme. [locrme mpoBeneHus: arrecTanuu COTPYIHUKOB HM3ACTCS
pacniopsikeHue (WM uHOM akT) OpraHuzanuy, B KOTOPOM paccMaTpUBAIOTCS
pe3yabTaThl aTTeCTallMd, YTBEPKAAETCS IUIAaH MEPOIPHUATHUM, HalpaBlICHHBIX Ha
yinydmieane  3QQGeKTHBHOCTH  pabOThl  OCHOBHBIX  KATErOpWUH  IepcoHasa
OpraHu3alMy, BBINOJHEHUE PEKOMEHAAUMWA  aTTECTAlUOHHOW  KOMHUCCHH,
MPEIOKEHUN COTPYAHUKOB, MOCTYIUBIINX B XOJ€ ATTECTALINH.



